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UNITED STATES MARINE CORPS

YOUR COMMAND HEADING

IN REPLY REFER TO:

Subj: 
ASSIGNMENT AS RESPONSIBLE OFFICER FOR SECTION MATERIAL


FILE (SMF) ACCOUNT _____(_____________)



4400
                                                       SUP
From:  Supply Officer

To:    Voucher Files

Subj:  SUPPLY OFFICER’S CERTIFICATION OF ACTION COMPLETE

Ref:   (a) CO, ltr 1700 Lgl dtd XX Nov XX
       (b) D9Z M21XXX-XXXX-XXXX
       (c) Supply Voucher Number M21XXX-XXXX-XXXX
1.  I certify that I have complied with the Investigating Officer’s recommendation, as approved by the Commanding Officer per reference (a).  One (1) Pressure Washer, TAMCN: KZ900, NSN: 494001R02C205, has been dropped from the formal property records per reference (b).  

This completed report of investigation is vouchered for record purposes per reference (c).  

Retention: 5 years Destroy: XX Dec 20XX






S. A. HARRIS

Copy to:

Voucher Files

CMR Folder

ADJ/Legal Files
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