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UNITED STATES MARINE CORPS

YOUR COMMAND HEADING

IN REPLY REFER TO:

Subj: 
ASSIGNMENT AS RESPONSIBLE OFFICER FOR SECTION MATERIAL


FILE (SMF) ACCOUNT _____(_____________)



4400


SUP

SECOND ENDORSEMENT on RO, XXXX ltr 4400 SUP dtd XX May XX
From:
Commanding Officer

To:
Supply Officer

Subj: 
REQUEST FOR INVESTIGATION
1.  Returned.  Comply with the instructions listed below:

a.  ______ Adjust the records to reflect the correct on-hand quantity and/or serial numbers.

b.  ______ Adjust the records to reflect the correct on-hand quantity and/or serial numbers with the following exceptions/ corrections/ changes:

1.  _____ Paragraph(s) _____ warrant an investigation.  Submit an MLSR if appropriate.  Do not adjust the records for this item.  Notify the Adjutant to initiate a command property investigation.

2.  _____ Paragraph(s) _____ does not warrant a command investigation and would be an administrative burden to the command if it was initiated.  Adjust the property records to correct the discrepancy and reflect the actual on-hand quantity(s) and serial number(s).  


J. L. JONES
Copy to:

ADJ Files

CMR Files

RO
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